CamLynx – The Basics of Getting Started
Below are the basic steps to get you started in CamLynx with a new job.  These steps are for the most commonly used, basic setup.  If you want to customize more of the preferences or settings, please contact technical support.  These instructions will take you from beginning to end of a typical, standard shoot.
Importing Data into CamLynx
· Open the CamLynx program and go to Data ( Import Data.
· Select your data file you want to import.
 (CamLynx will import the following file types: .csv, .txt, .xls, .mdb)
· Once you open your data file you will be in the import wizard which will walk you through importing your data into the CamLynx program.
· If your data file has a “header” (a column header for each column), then double click next to “False” to make it “True.”

· For the start line, make sure this number matches the line that either your header is on (if you have one) or is the line where the data first starts (without a header).  You can see this in the bottom half of the window where you can preview your data.

· Select what kind of delimiter your file uses.  Most .txt or .xls files will be CommaDelimited.  Some .csv files are tab delimited.  You will easily be able to see what your file is by again looking at the data below.  If there are commas, use CommaDelimited, if you see small rectangles between your data, then it is TabDelimited.  Double click next to where it says “CommaDelimited” to change it to tab.

· Click Next.
· You will now be instructed to map your columns in step four.

· Each column has a drop down menu at the top.  Click on the down arrow and scroll through to select what field you want that column of data to be populated into.  If a column says “No Mapping,” then that data will NOT be imported.  Make sure all of your columns of data that you want imported are mapped to a single Field.  Click next.
· On the final step (Step 4), you will not need to select ANY fields on this window.  Just click “Finish” in the lower right hand corner to bring your data into Camlynx.
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Create Blank Records  
Once your data is in CamLynx you are going to want to create blank records.  This allows you to have blank camera cards or labels with a barcode to add in any students that may not have been in the student data list provided by the school.

· Go to Data ( Create Blank Records

· Enter the number of blank records you think you might need (typically 10-20% more than in the original data file from the school).
Assign Record Numbers  
Record Numbers create a unique identifier for each student (student ID’s can be wrong or incomplete – using a unique number that you assign eliminates the room for error in student ID numbers).  The barcode for your camera cards or labels are created using the Record Numbers.
· Go to Data ( Assign Record Numbers; it will bring up the Assign Record Numbers window.

· Choose “Record Number” as the Record Number field (this is the default).
·  For “Assign To”, select All Records.  If you have already assigned record numbers once, but you added more records afterward, then you can select “Records Without a Record Number” to assign the numbers to the new records only.
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For “Record Number To Assign,” select “Unique Number Starting With” and enter at least a four digit number.  A four digit number insures that you will have a long enough barcode for your scanner to read.  

Confirming Preferences in CamLynx
Go to File ( Preferences and go to the Fields and Images Tab
· The preferences for the Field Selection Area.  These should always be set to the selections listed below.  
· Main Image = Image Name

· Package Entry = Packages

· First Image = Custom 1

· Sequence # = Sequence #

· Quick Edit = Last Name

· Density Compensation = Custom 8
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Creating Camera cards or Labels
· From the main Camlynx window, Go to Reports ( Select the appropriate camera card or label. The most common camera card is the Multi-graphics 8 Up.  The most popular label is Multigraphics 30-up.  The 30 up label will also print on the Avery 30 up address labels.
· Once in the Report Setup window, you have the option to filter on specific criteria to bring up a specific group of individuals.  This is useful if you want to only print the 5th grade, for example.  Typically, you will be printing the entire database at once.
· On the right hand side you have the option to sort you cards by up to three database fields

· Once you have set your sort you are going to hit OK and it will take you into your Preview of the Camera Cards or Labels.  The first couple of sheets may be blank with only a barcode.  Don’t stress!  Those are the blank records created earlier in the process.  They will always appear first in an ascending sort.
· You can print to a windows-driven printer, or you can export your camera cards or labels to a pdf, xls or other file by clicking the small button just to the left of the print button in the tool bar at the top.
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Matching Subject Images to the Data 
Once you have your data in Camlynx and your camera cards/labels printed, you are ready to bring in pictures to the software and link the images to the data.  This can be done tethered at the shoot, or untethered after the shoot:
Untethered (skip to page 7)
Shoot to a CF or SD card and copy your images into the hot folder
(Located here:  C:\program files\photolynx\camlynx\hot folder).  
When you paste the images into the hotfolder, they will populate across the top of your CamLynx Screen.  Remember, if you are shooting to a card that in order to match your images to the data later you will MUST keep your camera cards or labels in shot order at the time of the shoot!
Tethered On-location (instructions begin on page 5)
Shoot on-location and tether your camera to your computer using your camera’s capture software.  
(ie, Fuji’s Hyper Utility, Canon’s EOS capture, Nikon’s Camera Control, etc). 
When using the camera capture software you want to make sure that your “save to” or “destination” folder is set as the CamLynx hot folder: C:\program files\photolynx\camlynx\hot folder.  When you shoot your images, they will populate across the top in CamLynx.

Suggested CamLynx Tethered Shooter WorkFlow
Camera Settings:
· Auto Rotation MUST be turned off

· Sleep Mode MUST be turned off

· Recommend using A/C power – NOT batteries

· Adjust your files size and quality to the smallest image that will produce an acceptable print at the largest size you offer.  TEST for your own standards.
Computer Settings:

· No Screen Savers

· No Power Saving Mode

· No Hibernation

· Power by A/C – Not batteries

Suggested CamLynx Settings:
Be sure that the top search field in CamLynx is selected as the field that has the barcode data (Usually Record Number).
Always Have Selected:
Imaging->Save RAW Photos
Imaging->Backup RAW Photos
Data->Enable Sequence Numbering

If You Want To print ID cards or Proofs on site:
Print->Auto Print

To Have the Package Entry Screen pop-up Automatically for Package Entry on-site:
Data->Packages->Auto Package Entry

Proofing Mode:
This allows you to automatically select ALL the images in the hotfolder of one student (instead of manually holding ctrl and clicking on them) then hitting (F7) to clear the hot folder.
Imaging->Enable Proofing Mode
Also, with this set, Camlynx will automatically save all of the the images in the hot folder to the current record and bring up the next record that you scanned with the barcode scanner.
Before shoot (instructions for importing data and creating cc’s are at the beginning of this document):
· Import Data

· Create Barcoded Camera Cards

· Create templates for IDs and/or proofs.
NOTE:  Be sure to test all equipment that will be used at the shoot, including barcode scanners, printers, and cameras AS IF THIS WAS A REAL SHOOT.

Set up at shoot: 

· Connect Barcode Scanner.
· Connect Camera .
· Start Camera’s Software Interface (Nikon Capture, Cannon DSLR Remote, Fuji Hyper Utility, Olympus Studio etc).

· Test to make sure the camera is connected and working.
· Calibrate Camera for White Balance and Exposure.
· Connect Printer if necessary 

· Test printer.
· Start CamLynx

· DO A COMPLETE TEST RUN EACH MORNING TO MAKE SURE THEY ALL WORK TOGETHER.

Photographing:
· Distribute Barcode to Student.
· Student to Approach Camera with Barcode In Hand.
· Press F3 in CamLynx to focus on Search Field in CamLynx.
· Photographer to Scan Barcode Card.
· If Auto-Package Entry is Selected the package entry menu will appear 

· Enter in package(s) Press OK

· Take Image(s) of student 

· If Proofing Mode is Enabled: Repeat

· If Proofing Mode is not Enabled, Select your images while holding the ctrl key, choose F7 to save them, then repeat.
Untethered Shooting

· Once you bring the images into the hot folder you are ready to start saving them to the data records.

The images will be sorted in shot order in the top of Camlynx.

· At the shoot, you will need to keep your camera cards or order forms in shot order.  This means that the first one in the stack should match the first image in the Camlynx hotfolder.
· With that stack in front of you, hit F3 to put your curser in the search field (which should be set to Record Number).

· Scan the barcode from the top camera card or order form (if you don’t have a barcode scanner, you can type in the record number to bring up their data record.

· The data record will be viewable in the lower left hand corner of CamLynx.
· Once their data record is up, you are going to click on their image in the hot folder (if they have more than one image hold down Ctrl and click on all the images for that individual) and hit F7.  This will move the images from across the top to the saved photos folder.  You do not want to use the “Enable proofing” method with this workflow, or Camlynx will try to save all the images to the current record.  You will get an error.
· On the right hand of the screen there is a template viewer, make sure the preview button is green and under “Template #1” make sure you are using either the “Saved Image” template for one image or the PL_Proof.tem for up to three images.  After saving, you see the image(s) for that individual in the template preview.
· Hit F3 to focus your curser on the search field and scan your next barcode in the stack to bring up the next student, save the image(s) for that student and repeat until all the images have been saved.
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This shows two images selected for a student
This is what you see after the images are saved

Printing out of CamLynx
If you are printing ID’s or proof sheets out of CamLynx you have two options.
Single Printing – Is generally used for on-location printing for each student as they are photographed, such as at a registration (print ID card) or for a proofing job (print proof sheet to hand them right away).
· After saving an image to the data record, hit F1 to print the current record’s proof sheet or ID card.  
· To set up automatic printing, go to Print ( Auto Print. This will automatically print the proof/ID card when you hit save (F7).

Batch Printing – You can wait until you have all your images saved to all the data records in your job and then print them as a batch.  
· After you have finished saving your images to their data records, go to Print ( Batch Print to bring up the Batch Print Screen.  
· The batch print allows you to group individuals by certain criteria or database fields and then place them in a specific order such as alpha by last name.  You can also filter in there and look for a certain individual or group of individuals.
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Creating and Entering Packages
A collection of packages offered to a school is called a “Package Program.”  Camlynx can be set up to enter packages on-location at the time of the shoot, or enter packages back at the studio (or after you have received your proof orders back).


Creating a package program
· Go to Data ( Packages ( Configure Program.  For the password, type in camlynx, all lowercase.  This takes you into the package configuration that allows you to build a new package program.  
· To build a new program, go to File ( New and enter your company info, a description of your package collection (ie, “fall pre-pay underclass”)

· Start adding your packages by clicking Add in the Packages section.  
· Type a description of this package (limited to 15 characters)

· Type in your cost and the price of the package (both are ptional)

· Type in a short description (limit of 5 characters)

· Type in a map number.  Must be unique.  Can be letters or numbers.  No limit, but typically kept to four to six digits or letters (capitals) for a nice-sized barcode for converting the map numbers to barcodes to use a barcode scanner for package entry (call tech support for more info on this).
· Next, in the Units area click the “Add” button and select the first unit that will be in this package (ie an 8 x 10 or 2 – 5x7’s).  Repeat this add process until you have added all the units you need for this Package.

· Repeat the process for each package that you need to add (add package, enter info, add units)

· Once you are done, go up to File ( Save As and name your package program.

· Back at the main Camlynx screen, go to Data ( Packages ( Load program and select the package program you just created.

Entering Packages – two options
· Manual Package Entry – After saving your images to the data record but before scanning your next record hit F8.  This will bring up your package entry screen, select the packages for that individual and hit OK

· Auto Package Entry – Go to Data ( Packages ( Auto Package Entry.  With that set, every time that you scan a new barcode it will bring up your package entry screen which you can enter your packages and then save your images to the data.  If you are doing a proof plan you can set this after you have received back your order envelopers and you are re-scanning the data records to bring them up to just enter packages.

Exporting Your Job
Once the images have been saved to the data, packages entered (optional) and printed proofs and/or ID cards ( both optional), the job is ready to export.  This is how you get the job out of Camlynx and ready for the next step, either sending it to your lab or ready to bring into your Image Match software.
Export for Image Match – this creates a folder that contains the entire job, ready to import directly into Image Match (for you or your lab).

· Go to Export ( Export For ImageMatch.  This bundles the images, the data, and your package program (.prm file) together for easy import into the ImageMatch software as an aligned, matched job.

· Enter the job name that you want to use.  The export folder will be named what you type here.

· After exporting, you can navigate to your export, which is ready for sending to your lab or importing into Image Match.  Exports are located here:
C:\program files\photolynx\camlynx\exports

· Other exports are available, including an Images and Data only.  For more info on other exports, please contact technical support.
Preferences for Image Save Option


Set to “Append Image” on Save if photographing subjects that you will shoot repeatedly throughout the day.


For a typical school day shoot, set this to “Overwrite Images” This keeps you from saving the wrong image to the wrong data record.


Set as a jpeg, with a compression of 2. (this is standard and works best)





Preferences for Rename Image (optional)


You have the option to rename your image on save.  You can enter a static text in the prefix field and choose up to, two database fields to rename your image by when you save.








